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GUIDELINES FOR  AUTHORS
     The 17th International Symposium on Logistics (ISL 2012)

8-11 July 2012, Cape Town, South Africa
“New Horizons in Logistics and Supply Chain Management”
       Paper submission deadline: 27th April 2012
The Full Proceedings will now only be in USB stick format and also available on our website after the conference.  An abstract booklet will be provided to delegates to enable them to choose which presentations to attend or posters to see.  In order to help the conference organisers to process and manage the papers, please follow the guidelines for writing a structured abstract carefully. Templates for both the Structured Abstract and Full Paper can be found on our website at www.isl21.net
INSTRUCTIONS FOR WRITING A STRUCTURED ABSTRACT

1 CHOOSE A CATEGORY FOR THE PAPER

Pick the category which most closely describes your paper. We understand that some papers can fit into more than one category but it is necessary to assign your paper to one of the categories - these are listed and will be searchable within the database. 

Choose from:

· Research paper
This category covers papers which report on any type of research undertaken by the author(s). The research may involve the 
construction or testing of a model or framework, action research, testing of data, or survey research.

· Conceptual paper
These papers will not be based on field research but will develop and test hypotheses. The papers are likely to be discursive and will cover philosophical discussions and comparative studies of others' work and thinking. They may provide an overview or historical examination of some concept, technique or phenomena. 


· Case study

Case studies describe actual interventions or experiences within organizations. They may well be subjective and will not generally report on research. A description of a legal case or a hypothetical case study used as a teaching exercise would also fit into this category. 

· Literature review
It is expected that all types of paper cite any relevant literature so this category should only be used if the main purpose of the paper 
is to annotate and/or critique the literature in a particular subject area. It may be a selective bibliography providing advice on 
information sources or it may be comprehensive in that the paper's aim is to cover the main contributors to the development of a topic 
and explore their different views.

2. WRITE THE ABSTRACT

There are four fields which are obligatory (Purpose, Design, Findings and Value); the other two (Research imitations/implications and Practical implications) may be omitted if 
they are not applicable to your paper. 

Abstracts should contain no more than 500 words. Write concisely and clearly. The abstract should reflect only what appears in the original paper. 

Purpose of this paper 
What are the reason(s) for writing the paper or the aims of the research? 

Design/methodology/approach 
How are the objectives achieved? Include the main method(s) used for the research. What is the approach to the topic and what is the theoretical or subject scope of the paper?

Findings 
What was found in the course of the work? This will refer to analysis, discussion, or results. 

Research limitations/implications (if applicable) 
If research is reported on in the paper this section must be completed and should include suggestions for future research and any identified limitations in the research process.

Practical implications (if applicable) 
What outcomes and implications for practice, applications and consequences are identified? Not all papers will have practical implications but most will. What changes to practice should be made as a result of this research/paper?

What is original/value of paper 
What is new in the paper? State the value of the paper and to whom. 
References
THREE relevant references must be provided

Your submission should include a separate page containing:

· Title of paper

· Suggested topic area (from topic list)

· Name(s) of authors

· Affiliation

· Full postal address, telephone, fax and e-mail address

Please indicate the person to whom the correspondence should be addressed.  Authors' names should be on the title page only, in order to facilitate the blind refereeing process.

Papers and abstracts will only be accepted for review on the condition that the manuscript has not been copyrighted, published, presented or accepted for presentation at a professional meeting and is not currently under review for presentation at another professional meeting.

Authors must intend to register for, and attend, the Symposium to present the paper if it is accepted.

All accepted papers will be published in the Symposium Proceedings, provided completed papers are received by the appropriate deadline and conform to the format and length requirements.

INSTRUCTIONS FOR WRITING A FULL PAPER

LENGTH OF THE PAPER 
The length of full papers is restricted to 8 pages, while poster papers are limited to 4 pages. Please note that submitted papers exceeding this length will be returned to the author(s) to make the appropriate modifications. 

CONTENTS 
The paper must begin with the title, followed by a blank line and then the authors’ names with affiliation(s) on the following lines. This should be followed by the main text. The main text should begin with a short introduction followed by a review of relevant literature, a description of the problem or challenge, the research work, results/analysis, discussion and conclusions. References should be included and placed after the conclusions. 
LAYOUT 
Please adhere to the following layout guidelines. A template is also available from www.isl21.net
FONTS 
Please use Verdana 11 pt. bold for the paper title and Verdana 10 pt. for the text, tables and figures. All section headings are to be in Verdana 10 pt. bold. Sub-headings are to be in Verdana 10 pt. bold. A blank line should appear at the end of each section. 

MARGINS AND PAPER 
Paper size is A4 with all margins set at 2.5 cm (top, bottom, left and right). Text, figures and tables should not appear outside these margins. Paragraphs should be fully justified. 

SPACES AND PARAGRAPHS 
Do not use the tab key for paragraphs. Always use a line to separate paragraphs, headings, subheadings, tables and figures. 

FIGURES AND TABLES 
Figures and tables should be integrated into the text. Numbers and associated text should be in Verdana 10 pt. centred and placed underneath the table or figure as shown in Table 1. 

	Item 
	Font layout 
	Font Verdana

size 
	Paragraph form in MSWord file 

	TITLE 
	BOLD, CAPITAL LETTERS 
	11pt 
	TITLE OF PAPER 

	Authors 
	italics 
	10 pt 
	Authors 

	Affiliation 
	Normal
	10 pt 
	Affiliation 

	HEADINGS 
	BOLD/CAPITAL LETTERS
	10 pt 
	Headline 1 

	Other headers 
	Bold 
	10 pt 
	Headline 2 

	Captions (figures and tables) 
	Normal 
	10 pt 
	Captions 

	Text 
	Normal 
	10 pt 
	Paragraph

	REFERENCES 

Text
	BOLD

Normal
	11 pt
10 pt
	REFERENCES

Text Text Text


Table 1: Text details 
References should be collected at the end of your paper.  Do not begin them on a new page unless this is absolutely necessary.  They should be prepared according to a recognised style, e.g. the Harvard system, (see example below) making sure that your accumulated list corresponds to the citation made in the text body, and that all material mentioned is generally available to the reader.

REFERENCES
Dumas A (1988) "Silent Designers", in Clark PA & Starkey KP Organization Transitions and Innovation‑Design, London:Pinter.

ADDITIONAL NOTES 
Papers to be either uploaded on our website www.isl21.net or submitted by e-mail to Alison.Parrett@nottingham by the 27th April 2012. 

LANGUAGE 
All papers must be written in English and conference presentations are to be delivered in English. 

COPYRIGHT 
Full responsibility for the paper rests with the author. Authors should take the necessary steps to obtain permission to publish or use any material that might be protected by copyright. 

Posters

If invited to present a poster at the conference, this should be prepared according to guidelines which will provided in due course. 

Presentations

If invited to present a full paper at the conference, please note that presentations should be in Microsoft® PowerPoint® and last no more than 20 minutes. Presentations will be followed by 5-10 minutes of questions. With a large number of papers to present during the conference, it is essential that presentation times are adhered to
Papers must be received by Conference organisers by 27th April 2012 if they are to be included in the Proceedings.
